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Dear Parents and Guardians, 

 

RE: Medication Administration 

 

Administering medication at school is a huge responsibility.  To ensure the safety of all students and staff, the 

Lakewood School District follows Washington State laws and guidelines from the Office of the Superintendent 

of Public Instruction for the administration of prescription and over-the-counter medications.  In general, 

medication should only be given at school if it cannot be given before or after school hours.  We ask that you 

follow the steps listed below to help ensure compliance and safety for the administration of medication at 

school: 

 

1. Ask your child’s health care provider to complete and sign an “Authorization for the Administration of Oral 

Medication at School” form (available from your child’s school) for all medications whether given short or 

long term, and whether prescribed or over-the-counter.  You (the parent/guardian) must also sign the bottom 

of this form for the school to administer the medication to your child. 

2. Each medication must have a pharmacy label affixed including the name of the student, prescribing 

physician, name of medicine, dose and time to be given at school.  If an over-the-counter medication is 

ordered, you can either have the physician call in the order to the pharmacy (like a prescription drug) or take 

the authorization form completed by the health care provider to the pharmacy where you will purchase the 

medicine and ask them to label it with a pharmacy label. 

3. Medications must be in their original container or pharmacy bottle including over the counter medications 

(i.e. cough drops, Tylenol, Ibuprofen).  Let the pharmacy know if a medication is going to be given at 

school.  They may be able to give you two bottles for the medication:  one for home, one for school.  

4. Medication must be transported to and from school by the parent/guardian.  There are specific check-in and 

out procedures when medicine is brought to school.  Please do not have your child carry the medication 

to school. 

Medications cannot be given at school unless policies and procedures are followed.  Please contact your school 

health room staff or the Lakewood School District Nurse if you have questions.  Thank you for your support in 

providing the safest environment for all of the students at Lakewood School District. 

 

 

Sincerely, 

Kelsey Mitchell RN, BSN 

Lakewood School District Nurse 

Phone:  360-652-4501 ext. 4010 

 


